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MALMESBURY TOWN COUNCIL

CONFIDENTIAL
Application for the post of:  CASUAL Assistant Information & Tourism Officer 
 
IMPORTANT

Shortlists are compiled on the basis of the application form. You should therefore complete this form accurately and thoroughly to give yourself the chance of an interview. CV’s may accompany the form but must not be regarded as a substitute.

If you need help in completing the application form please contact us or ask a friend or relative for assistance.

Completed applications should be returned to:
The Town Clerk, Malmesbury Town Council







Town Hall, Cross Hayes







Malmesbury







Wiltshire SN16 9BZ

Please note that there are 8 pages to the application form which need to be completed.

APPLICANT DETAILS

Surname/Family Name (block letters)

Preferred Title



 

First Name(s) 




Date of Birth




Address (if this is a temporary address,

 please give your usual address)



Telephone Number (home)


Telephone Number (work)


Do you hold a full driving licence?
 

Do you own a car?


 
SELECTION DETAILS

EDUCATION

1 Secondary Education
	Qualification
	Subject
	Date
	Grade

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


2 Further and Higher Education

	Qualification
	Subject
	Date
	Grade

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


3 Technical or Professional Membership/Qualification

	Qualification
	Subject
	Date
	Grade

	
	
	
	

	
	
	
	

	
	
	
	


EMPLOYMENT HISTORY

1 Present or Last Post

Employer’s Name


Address



Post Title



Date Appointed      


Date Left


Salary Range/Scale



2 Brief outline of duties and responsibilities

PREVIOUS POSTS

Work Experience

Please give details of all other positions held since completing full-time education or during the last 15 years whichever is the latest. Start with the most recent and work back.

	Date
	Name of Employer
	Position and Main Duties
	Reason for Leaving &  Salary/Grade

	From
	To
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


DETAILS OF EXPERIENCE

To the best of my knowledge the information given on this form is correct. I also understand that if I have omitted or falsified information, it could lead to disqualification of my application or later my dismissal, if appointed. 

Signature

   Date 

ADDITIONAL INFORMATION

1 Convictions

Have you ever been convicted of a criminal offence?

  
If yes, please give details (NB spent convictions need not be disclosed)
2 Relationship

Are you related to any elected Council Member or Senior Officer at Malmesbury Town Council?








If yes, please give names and state the relationship. Failure to disclose such a relationship will, if the appointing panel so declares, disqualify you from the appointment and if appointed without disclosure will render you liable to dismissal without notice.

Name





Relationship

________________________

__________________________________________

3 Referees

Give names, designations and addresses of TWO persons, to whom reference may be made. One should be your present or most recent employer, and if you are a recent school leaver, one should be the Head Teacher of your last school.

It is the policy of Malmesbury Town Council to seek references only once a provisional offer of employment has been made and accepted.


Name




Address





1




	
	


2


	
	


EQUAL OPPORTUNITIES MONITORING FORM

Confidential Information

Malmesbury Town Council wishes to ensure that all applicants are considered solely on their merits. Therefore we need to be able to check that decisions are not influenced by unfair or unlawful discrimination. To help us we would be grateful if you would complete this short questionnaire. Your answers will be treated with the utmost confidence and will be used only for statistical purposes.

1 Ethnic Origin (NB:  ethnic origin is not a matter of nationality, right of abode in the United Kingdom, or the place of birth)

How would you describe your cultural or ethnic origin? 

(Catergories as defined by the Commission for Racial Equality/Census 2001).
(Please tick one box)

White






Mixed

· British






White and Black Caribbean
· Irish






White and Black African
· Any other white background



White and Asian
· Any other mixed background

Asian or Asian British




Black or Black British

· Indian






Caribbean
· Pakistani





African
· Bangladeshi





Any other Black background
· Any other Asian background

Chinese or Other ethnic group

· Chinese

· Other

2 Gender


Male

Female
3 Marital Status


Single


    Married
4 Disability (applicants with disabilities will be invited for interview if the essential criteria are met)

Do you consider yourself to be a person with a disability as described by the Disability Discrimination Act 1995? i.e. do you consider yourself to be someone who has a physical or mental impairment which has a substantial or long term adverse affect on your ability to carry out normal day to day activities.













No

If you have any special requirements to assist you with an interview please detail them and we will make the necessary arrangements.

_____________________________________________________________________________________

_____________________________________________________________________________________

5 Advertisement

Please state where you saw the advertisement for this post – 
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